
Personal Information

Name Agency

***If access needs to be restricted to certain times or days of the week, please call PSD  at 727-8031***

Access Rights

Date

ACCESS REQUEST FORM

Government of the District of Columbia
Office of Property Management

Protective Services Division

Identify room numbers and facilities needed:

Signature: Date (DD/MM/YY):

Access Rights Coordinator Email**:

Fax completed form to PSD at (202) 727-9520 or return to the main credentialing facility

** When the new badge is activated, the listed agency access rights coordinator will be notified**

1.

7.

6.

5.

4.

3.

2.

8.

14.

13.

12.

11.

10.

9.

Clone existing access rights

Modify access rights

No access rights needed

*Your badge ID is different based on the kind of badge you have. If you have a SmarTrip badge, it is the 5-digit number in top-left corner on
back of credential; if there is no such number:, use the last 5 digits of the 9-digit number in the lower-right corner starting with "010". For
badges without SmarTrip, please use the first five digits of the number in the lower right-hand corner of the back of the badge,

Badge ID

Name:

OPTIONAL: Supervisor   (For the convenience of the Agency Access Rights Coordinator)

Signature

ACCESS RIGHTS AUTHORIZATION   (REQUIRED)
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